LaMotte School District  
STUDENTS

3416P
MEDICATION ADMINISTRATION – GUIDELINES FOR DELEGATEES

1. Only school personnel who have been delegated by the school nurse may administer medication.

2. When a parent makes a request for medication administration, they must be informed that state law requires a written physician order.

3. Once the physician order is received, call the school nurse to review the order.

4. The physician order should be kept in the office, either in the individual student file or in a medication folder/notebook.  The school nurse will review these orders during regular school visits.

5. Medication must be received in the original pharmacy container, labeled with the name of the student, name of the medication, and dosage.  If it is an over-the-counter medication, it must be in the original bottle, with the student’s name and the dosage affixed to it.  (Pharmacies will supply duplicate containers for this purpose.)

6. Medication must be given as close as possible to the time ordered.  The outside limit of acceptability is one-half (½) hour before or after the specified time.

7. When a student presents himself to you for medication, it is extremely important that you correctly identify him.  Asking him to say his name can do this.  Do not ask, “Are you Jimmy Jones?”

8. The medication label must be read three (3) times before giving the medicine to the student:  (1) When removing it from the locked container, (2) before pouring the medicine out of the bottle, (3) after pouring the medicine out of the bottle.

9. Your hands should be washed before dealing with medication, but you should never touch the medicine with your hands.  Pour the medicine from the bottle into the cap and then into a pill cup or into the student’s hand.

10. You must observe the student taking the medication (putting it in his mouth and swallowing it).
11. After the medication has been given, record it on the log sheet and initial it.

12. If a medication error is made, notify the building administrator and the school nurse, immediately.
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